PowerPoint Presentation Planning Guide
Directions: Fill this form out in preparation for your presentation and turn it to your teacher the Friday before final presentations.
	Members of our group: 
	

	Title of our presentation:
	

	The most important idea we want our audience to get from our presentation is …:
	

	Which group member will provide an overview/preview of our presentation during slide 1 or 2:
	

	An attention grabber we will use at the beginning of our presentation is:
	

	Which group member will provide a recap/review of our presentation during the last slide:
	

	We will have succeeded in our presentation if our audience ….:
	

	Who is responsible for bringing the final version of our presentation? Where is it stored? Who else has a copy of the final?
	

	
	

	
	


Which group member will talk during slide number:

	1
	
	11
	

	2
	
	12
	

	3
	
	13
	

	4
	
	4
	

	5
	
	15
	

	6
	
	16
	

	7
	
	17
	

	8
	
	18
	

	9
	
	19
	

	10
	
	20
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